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Introduction:  

This policy sets out how we at St Joseph’s Secondary School deliver First Aid and the roles 

and responsibilities of all Staff regarding First Aid.  

The purpose of First Aid is to ensure that any immediate danger and discomfort is alleviated. 

Any First Aid rendered by the School is intended to be of a temporary nature and to be the 

minimum level of care. Any further diagnosis or extended care should be passed on to 

medical professionals. Injuries should be fully examined by Parents/Guardians when 

students arrive home. This policy aims to ensure that everyone concerned with First Aid, 

whether practitioner or recipient is kept safe. 

Aims/Objectives: 

 To ensure the physical safety and well being of all staff and students.  

 To develop a framework of procedures whereby all injuries are dealt with in a 

competent and safe manner. 

 To provide training for staff with the effective use of outside expertise so that 

students have access to proper interventions. 

 To comply with all legislation relating to safety and welfare at work. 

Information on First Aid Arrangements: 

The Principal will inform all employees at the school of the following:- 

 The arrangements for First Aid; 

 The location of the First Aid Kits. 

 The arrangements for recording and reporting of accidents; 

 Those employees who are qualified First Aiders; 

In addition the Principal will ensure that signs are displayed throughout the School providing 

the following information:- 

 The names of employees with First Aid qualifications; 



 Their room number; 

 Location of the First Aid Box. 

All members of staff will be made aware of the School’s First Aid policy.  No member of staff 

should attempt to give First Aid unless they have been trained. 

Arrangements for First Aid: 

 The School will provide materials and equipment and facilities to provide First Aid. The 

contents of first aid boxes as recommended by the Health and Safety Authority is given 

below. 

 

 

 

 

 

 First Aid kits are kept in the First Aid Room and in the PE office. The contents are 

checked regularly by Occupational First Aid trained staff. Where necessary the 

Principal is notified of the need to re-order stocks. 

 

 Before undertaking any off site activities the level of first aid provision will be 

assessed by the Principal and at least one First Aid Kit will be taken along. 

Automated External Defibrillators (AEDs) 

 St Joseph’s Secondary School Drogheda provides automated external defibrillators 

(AEDs) in the school to prevent sudden cardiac death. Early defibrillation using an 

AED is one of the vital links in the “Chain of Survival”. An up to date list of AED 

trained personnel is available in the cabinet located in the AED cabinet in the 

General Purpose Area and the Gym. The caretaker will check the battery once each 

month. 

 

 

 

 



Recording and Reporting: 

 All First Aid incidents must be recorded using the standard recording form in the 

General Office by the teacher who was supervising the student at the time. The 

completed form must be returned to one of the school secretaries for filing in the 

accident report file. Reports will be held in the file for that academic year and 

subsequently moved to the archives, where they will be held as per the school’s 

GDPR policy. 

 

 The parents/guardians of the student are to be informed when any First Aid is 

administered, either by the staff member who administered it, the student himself 

or the school secretary on that day. 

 

 When serious injuries are presented, an ambulance will be called and the 

parents/guardians of the student notified immediately. 

Training: 

 The School will provide training in First Aid to all nominated first aiders. This training 

will be reviewed and updated every two years or earlier when necessary. A sufficient 

number of first aiders will be appointed to ensure that where possible a trained first 

aider will be on site at all times. 

Child Protection: 

Where injuries are presented that are of a sensitive nature, or where a piece of clothing may 

have to be removed for First Aid to be administered, the following approach will be taken; 

 Explain to the student the necessity to administer the First Aid. 

 

 First Aid to be administered in room with a glass panel in the door. 

 

 Another male staff member must be present in the room where possible. 

 

 Parents must be informed. 

Accidents involving bumps to a Student’s head 

The consequence of an injury from an accident involving a bump or blow to a student’s head 

is not always evident immediately and the effects may only become noticeable after a 

period of time. Where emergency treatment is not required, parents/guardians will be 

notified on that day. 

Transport to hospital or home 



The Principal will determine the appropriate action to be taken in each case.  Where the 

injury requires urgent medical attention an ambulance will be called and the student’s 

parent or guardian will be notified.  If hospital treatment is required, then the student’s 

parent/guardian will be called for them to take over responsibility.  If no contact can be 

made with parent/guardian or other designated emergency contacts then the Principal may 

decide to transport the student to the hospital. 

Where the Principal makes arrangements for transporting a child then the following points 

will be adhered to:- 

 No individual member of staff will be alone with the student in a vehicle; 

 A second member of staff will be present to provide supervision of the injured 

student. 

 


